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Office Automation




Office Automation EiFEtEIBILSHEER

EIEE Management

® HEEH Custom Approval *
® DIEEE Branch Management *
® ftEIFEE Corporate Purchasing *

ANHREE

Human Resources

o FHMstE AENMk Payroll Automation

® HEIE Rostering
@ JBHEEST® Recruitment Management *

ST Staff

@ IE3TFtEE R Reimbursement Submission
® {EzHAERSS Leave Application
o HEL = MPF Management *

* Related modules will be completed in year 2018



A one-stop platform for enterprises to automate daily operation process
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including but not limited to Custom Approval, Branch Management *, Corporate Purchasing *,
Payroll Automation, Rostering, Recruitment Management *, Reimbursement Submission,
Leave Applications, MPF Management *
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* Related modules will be completed in year 2018
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EEEit Custom Approval *

You can customise your own approval form and the
approval flow. With YOOV OA App, you can review
and approve such application anytime and anywhere.
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* Related modules will be completed in year 2018
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Branch Management

Easily organize and handle the operatioal
needs of the branches. Making all the re-
sources application in YOOV OA, you
have no longer need to retrieve relevant
records in the mountains of e-mails. Re-
cords are always clearly listed in YOOV
OA.

III-UJ

“i%éﬂ%&mi DTRVSER K - BER! ﬁ
) AT KA B E R &
K JBRISIERU U ESE {4 hik O 1‘@%%%8

* Related modules will be completed in year 2018
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Corporate Purchasing

All YOOV OA users are grouped to form a digital community.
Each merchant offers its own products or services in the
community at a preferential price for direct sales. At the
same time, it gives YOOV OA companies the opportunity to
expand their market share and increase their competitiveness.
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* Related modules will be completed in year 2018




st HBENE Payroll Automation

All the leave and punctuality is consolidated in the system, by inputting the initial parameters, pay roll
slip will automatically appear in your screen.
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Rostering

Managers can say goodbye to paper time table and leave application as they can arrange all the shifts
in a systematic way in YOOV OA portal.
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Ereem ™

After getting the right person, YOOV OA
the process of preparing the hiring cont
notified the candidate.

Recruitment Management

simplified
racts and
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* Related modules will be completed in year 2018
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I23chiHE H Reimbursement Submission

Staff can throw away the reimbursement form plastic tapes, paper clips. With YOOV OA, they now can just
hand in the submission and the bill proof with their hand-held devices.
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{(RHAERES Leave Application

Employee can avoid the desired day leave crashed with colleagues. Manager can also review schedule
and application in seconds with YOOV OA mobile application. Plan your holiday in minutes.
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MPF Management *

You can manage and consolidate MPF accounts with YOOV OA, it
will no longer be a complicated task. Manage your retirement pen-
sions easily, plan well for your retirement. (Related service might re-
ferred to MPF Intermediaries for processing.
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Announcement Platform
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Staff with authorization can directly broadcast announcements and files to the company with YOOV OA
Universal Announcement platform. Reduce the loading of the mail server and storage.
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Benefits ¥E
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Reduce time cost Ei&ISRIEA
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Staff have no longer spend their time working
with those approval forms, bills, keep tracking
records, filing etc. They can now making their
time focusing on work related to core busi-

NESS.
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Paperless HEif{b

Goodbye papers! Traditional physical paper forms
should be eliminated. Save your money, Save your

working space, Save your world!
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Enhance efficiency

After saying goodbye to papers, all the data are digi-
talized. Search, Review, Transfer and Edit the data
just with clicks and keyboards in minutes.
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